v Reservations and requests

*Reservations

Users can make reservations for materials that are currently lended. There are four ways
to make reservations: 1) through the library website, 2) on the online catalogue system (at
the main library only), 3) by filling out the reservation card and presenting it at the counter
for application, and 4) by telephone (only in the case of the main library). Use of the first
two methods requires advance registration of a password.

*Requests

You can make a request for a book (or other material) that is not in the library. To do so,
enter the requisite items on the request card and present it at the counter. The library may
procure the book by newly purchasing it or borrowing it from another library, but it is
sometimes unable to fulfill the request.

When the library has procured the book, you will be contacted by the method designated
at the time of application. The options for contact method are email, telephone, or “no need
for contact.” You can register your email address on the library website or the online
catalogue system. The library will hold the book you requested for you for a period of seven
days counting from the day after the day of contact (excluding days when the library is
closed).
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Welcome to Ayase Municipal Library!

Use Guide

Ayase has one main library and three branch libraries. This guide presents information on
use of all of these libraries for persons registering with an Ayase library for the first time.
URL: www.ayaselib.jp (for smartphones)

Mobile phone edition: www.lics-saas.nexs-service.jp/ayase/mobile/index.do

v Lending and returning

There is no limit on the number of ordinary materials (books, magazines, materials for picture-
story shows, and cassette tapes) that can be borrowed at one time.

Users are allowed to borrow only two audio-visual materials (music CDs, movies, and other
video and DVD works) at one time.

The deadline for returning materials is two weeks. Please go to the counter to borrow and return
materials.

The library cannot lend materials with a red label (reference works, local materials), the latest
issues of magazines, and newspapers.

If you cannot return material when the library is open, put it into a book drop (return box). Besides
outside the main and branch libraries, book drops are located in city hall and facilities in the
district centers of Soen, Nakamura, Yoshioka, and Ryonan. However, please return materials for
picture-story shows, cassette books, audio-visual materials, and other such materials borrowed
from a library directly to the return counter in the library, because they are liable to be damaged
inside a book drop.

*Extension of the lending period

At the Ayase Municipal Library, you can extend the lending period (renew the book etc.) by two
weeks only once, if the following conditions are met: 1) the lending period has not expired, and
2) there is no reservation for the material. You can perform the procedure for extension (renewal)
through the library website or on the online catalogue system (search machine, at the main
library only). You can also have it performed by telephone (0467-77-8191 or 0467-70-5682
(Ayase City Foreign Language Interpretation Call Center)).

v Change in user registration information

In the event of a change in information you registered with the library (name, address, telephone
number, etc.), please perform the procedure for changing the registered information. It your email
address changes, please change the registered information yourself through the library website
or on the online catalogue system (at the main library only).

*|f your address is no longer in Ayase due to moving etc.

If your new address is in the scope of the wide-area use region (see the municipalities in the
region noted below), you can continue to use the library as always, after changing the address
you registered. If you are no longer going to use the library, please return your library card. The
library will then delete personal information and other data for you. Please also note that the
expiration date for data registered by users is five years after the last lending.

*Municipalities in the wide-area use region: The cities of Atsugi, Isehara, Ebina, Sagamihara,
Zama, Hadano, Fujisawa, and Yamato; the town of Aikawa; and the village of Kiyokawa
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fj Ayase Municipal Library (main library) J

Ayase City
Hall
Ayase City GS Restaurant Ayase Elementary
Hall-mae Kannon-basbhi School-mae
@ o ® o o o
Ayase Town Hills Home Ayase
Center Elementary
Health & School

Welfare Plaza

National
Highway 42

Within the Ayase Civic Cultural
Center

Ayase Municipal
Library

Civic Cultural Center-mae BS

Kosei Hospital

Oyashiki
o @

JA

Ayase Municipal Library 252-1107 Fukayanaka1-3-1

Tel: 0467-77-8191 or 0467-70-5682 (Ayase City Foreign Language Interpretation Call Center)

Hours: Weekdays - 9:00-19:00/ Saturdays, Sundays, and holidays - 9:00-17:00

Closed on the first and third Tuesdays of each month, the year-end holiday season, and special
inventory periods

- Right by the Civic Cultural Center-mae bus stop on the Community Bus Kawasemi, Kanachu,
and Sotetsu bus lines

@ Libraries branchesaj

Kitanodai Library
252-1105 Tatekawa 2-1-12
Tel: 0467-70-2855

- Community Bus Kawasemi 2
Right by the Kitanodai

Middle School-mae BS

Terao lzumi Library
252-1137 Teraodai 3-6-25
Tel: 0467-70-2351

- Community Bus Kawasemi 1
A 3-minute walk from the
Prefectural

Housing-mae BS

- Kanachu Bus

An 8-minute walk from the
Ne-no-Kami or Teraomine BS

- Sotetsu Bus
An 8-minute walk from the
Fujizuka BS

Nambu Fureai Library
252-1114
Kamitsuchidana-minami 1-5-10
Tel: 0467-70-1536

- Kanachu Bus

A 10-minute walk from the
Kamitsuchidana BS

- Community Bus Kawasemi 3
A 5-minute walk from the
Kamitsuchidana BS

Sagamino Station Saga

Open: 9:00-12:00 and 13:00-17:00 (closed 12:00-13:00)
Closed on Tuesdays, the third Wednesday of each month,
the year-end holiday season, and special inventory periods

S
Kitanodai Middle

School-iriguchi sliges]
3 Elementary
L School

GS

P~

Tatekawa Tatekawa
— Community Hall

nodai Middle
School-mae BS

Kitanodai
Middle School

Within the Kitanodai
District Center

Kitanodai Library

Kashiwadai
Station

@ Teraomine BS

Within the Terao
Izumi Hall Store
Izumi Library Kazaguruma
Park

|Prefectural @) Ne-no-Kami BS
Housing-mae

Tendai BS Mass
Elementary Terao [ ] merchandise
School Housing store
Fujizuka BS Complex  Terao-iriguchi BS
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Ryohoku Elementary
School-mae

Teraodaiiriguchi  Tendai Elementary
School-iriguchi

Tokaido Shinkansen
EmEEEEEEEEEEESENEEESHES AR EEREEEEEEEEEEEEEEEESESEESEEEEEEES
l Ayase
o e/ Elementary
School-iriguchi

Within Nambu Fureai
Hall

Fureai Branch

Ryonan
Elementary
chool

. Kamitsuchidana BS

Supermarket Ryonan District Center To Chogo

Ryonan Nurse
School
O \

Kamitsuchidana-minami BS T
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